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	Programme Commmittee



Proposal template form 2026

This proposal template form is provided for preparation purposes only. Please note that Word document submissions will not be accepted.
All proposals must be submitted via the RSE’s online application form. Submissions should be completed by one proposer only. Once your proposal has been submitted through CiviCRM, you will receive an email confirmation.
Before completing your application, please read the guidance carefully to ensure your proposal is successfully completed.
If you need assistance completing the form or have any questions about the application process on CiviCRM, please contact: programmes@therse.org.uk.  
Data Storage: All personal data provided will be stored and processed in accordance with the RSE’s privacy policy. Information submitted will be shared with the RSE Programme Committee for the purposes of assessing applications.  

1. Title

2. First name

3. Last name

4. Organisation

5. Email address

6. Please let us know if you are a:
☐ RSE Fellow
☐ Member/Alumnus of YAS
☐ RSE Awardee
☐ None of the above

7. Activity name/proposed title

8. Does your proposal fall into any of these categories:
Community of Interest: a member-led RSE group established to explore a defined topic within the Society’s remit that is not currently addressed by an existing Committee or Community of Interest. Community of Interests are open to eligible Fellow and YAS members with relevant expertise and interest in the subject area. External participants can also be invited where they enhance the Community of Interest’s expertise and overall impact.

☐ Event or conference
☐ Reception
☐ Policy paper
☐ Inquiry
☐ Workshop
☐ Publication (please specify)
☐ Community of Interest 
☐ Other (please specify):

9. Activity Description, Value-add, Impact and Outcomes

9a. Please outline your proposed activity. Describe the format, structure, key components, how it will be carried out, and length of the activity (max. 250 words)

9b. What unique role can the RSE play in this activity, and why is the RSE the appropriate organisation to lead or convene it? (For example, consider the RSE’s convening power, independence, Fellowship, cross-sector reach, or ability to influence policy and public debate)

9c. How might the impact of your activity be assessed? (Please consider the anticipated outcomes, indicators and methods of measurement)

9d. What are the expected outputs of the activity? (such as papers, blogs, media coverage, further work, external funding, networking, outreach)

9e. Does the proposal relate to any current RSE activities? (If yes, please specify)

10. Strategic themes

10a. Which of the RSE’s strategic themes does this activity fit under:
☐ Promotion of research and innovation
☐ Diffusion of knowledge in science, social sciences, arts and humanities
☐ Climate change and environmental sustainability
☐ Economic prosperity
☐ Social cohesion and inclusion
☐ None of the above
10b. If you selected none of the above, please explain why it is still relevant to the RSE.

11. Preferred date of activity (if known/if applicable). If a single date, please enter as dd/mm/yyyy. If over a period of time, please give as close to specific dates as possible.

12. What is the location of activity and delivery format? (online, in person, or hybrid)

13. Please provide details of the target audience for this activity (including the number of people, their level of expertise, and target age group)

14. How will this activity contribute to extending the RSE’s reach across Scotland?  

15. Partnership

15a. Will this activity involve any partner organisations:
☐ Yes
☐ No
☐ Maybe 
15b. If yes or maybe, please provide details about the partnership: Have the partner organisations been approached and agreed to participate? What will their role or involvement be? What resource or in-kind support will they/their organisation bring (such as financial contributions, staff, materials)? 
(A supporting document from the partner(s) should be uploaded to the online form (less than 2 MB, allowed file types: pdf doc docx xls xlsx)

16. Staff resourcing

16a. What support would you require from RSE staff for this proposal? Please provide a brief outline of the expected tasks for RSE staff (including communications, marketing, event management)

16b. If applicable, please indicate whether there is funding to cover staff costs?

17. Financial resources

17a. What are the expected costs? 
Please outline the main expenditure associated with this activity, drawing on the categories in the Pricing Toolkit for Proposers (see guidance). Provide indicative figures where possible and a total.  
When preparing your response, consider costs such as: 
· catering (e.g. refreshments, lunches, receptions) 
· speaker expenses (e.g. travel, accommodation, subsistence) 
· venue costs (e.g. AV/technical support, security) 
· communications (e.g. photography, videography, editing) 
· publications and reports (e.g. design, copyediting, printing) 

17b. Please indicate which of the expected costs you would be asking the RSE to cover? 

17c. Are there any known opportunities for external financial support, sponsorship or co-funding? Please provide details, including any relevant funding application timelines and expected dates for related funding applications.

18. Publicity

18a. How do you plan to publicise the activity? (including through websites, social media, newsletters)

18b. How would you contribute to publicising the activity? (if applicable)


19. Are there any risks associated with this activity that we should be aware of (including reputational, ethical, political or safety-related risks)? If yes, please outline the nature of these risks, including any elements that may be controversial or politically sensitive. Please also describe any mitigating actions or steps you plan to take to manage these risks.

20. Any additional comments?
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